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Designated Representative Responsibilities 
 

∗ Register names of new employees with ScreenSafe 
∗ Send names of people who have left the company. 

 
Information Needed: 

Name, last 4 digits of Social Security number/union card number, birthdate, 
address, city, state, zip code, and phone number. 

 
Notify employees who need to test. 
After the employee is notified, the “Notification Form” must be emailed/faxed or 
updated through the portal to ScreenSafe with the time and date the person was notified. 
 
Remind the employee. 

They need a photo ID or to be accompanied by a foreman. 
They need to be at the collection site at least one (1) hour before closing.  
They need to test before the end of the next day. 

 
Registering yourself can save time; you must have an email address.  
The registration barcode can be sent via email or a text message link.  
You must present the barcode to the collection facility. 
.  

Go to the following website and follow the prompts. 
https://escreengo.com or call ScreenSafe directly. 
YOU MUST USE SCHEDULING CODE 753SSI 

 
Remember  
Appointments are not necessary. However, many collection sites take appointments first. 
If you choose to make an appointment, REMEMBER that the test must still be completed 
within the allotted time frame! 
 

Non-Compliant Participants 
 
This information must remain confidential when you are notified about a non-compliant 
person.  
 
A non-compliant person is not allowed to work until ScreenSafe sends you a copy of 
the “Release to Work” form.  The person must be removed from duty immediately. 
 
Please discreetly notify the person that they are non-compliant. Quietly and calmly 
explain that you were notified of their non-compliance from ScreenSafe and that they 
must leave the job site immediately and contact ScreenSafe. 
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